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Dallas City Council Agenda 
Monday, October 1, 2012, 7:00 p.m. 
Mayor Brian Dalton, Presiding 
Dallas City Hall 
187 SE Court Street 
Dallas, Oregon 97338 

 ITEM RECOMMENDED 
ACTION 

1. ROLL CALL   

2. PLEDGE OF ALLEGIANCE  

3. COMMENTS FROM THE AUDIENCE 
This time is provided for citizens to address the Council on any matters 
other than public hearings. 

  

4. PUBLIC HEARINGS 
Public comment will be allowed on items appearing on this portion of the 
agenda following a brief staff report presenting the item and action 
requested.  The Mayor may limit testimony. 

  

5. CONSENT AGENDA 
The following items are considered routine and will be enacted by one 
motion.  There will be no separate discussion of these items unless a 
Council member so requests, in which case the item will be removed 
from the Consent Agenda and considered separately.    

 

  

 a. Approve minutes of September 17, 2012, City Council meeting  

 b. Acknowledge report of September 24, 2012, Administrative 
Committee meeting 

 

 c. Acknowledge report of September 24, 2012, Building and 
Grounds Committee meeting 

 

 d. Ratify various intergovernmental agreements   

6. ITEMS REMOVED FROM CONSENT AGENDA  

7. REPORTS OR COMMENTS FROM THE COUNCIL MEMBERS  

8. REPORTS FROM CITY MANAGER AND STAFF   

 a. City Attorney contract Motion 

All persons addressing the Council will please use the table at the front of the Council.  All 
testimony is electronically recorded.  If you wish to speak on any agenda item, please sign 
in on the provided card. 
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 b. Charter Franchise IGA Motion 

 c. Library update Information 

 d. Interview panels for City Manager candidates Direction 

 e. Other  

9. RESOLUTIONS   

10. FIRST READING OF ORDINANCE   

   11. SECOND READING OF ORDINANCE   

12. OTHER BUSINESS   

13. ADJOURNMENT   

 

 

 

Our Vision 

Our vision is to foster an 

environment in which 

Dallas residents can take 

advantage of a vital, 

growing, and diversified 

community that provides 

a high quality of life. 

  

Our Mission 

The mission of the City of 

Dallas is to maintain a 

safe, livable environment 

by providing open 

government with 

effective, efficient, and 

accountable service 

delivery. 

  

Our Motto 

Commitment to the 

Community. 

People Serving People. 
 
 
 
 
 
 
 
 
 
 
 

Dallas City Hall is 
accessible to persons 

with disabilities.  A 
request for an interpreter 
for the hearing impaired 

or for other 
accommodations for 

persons with disabilities 
should be made at least 

48 hours before the 
meeting to the City 

Manager’s Office, 503-
831-3502 or TDD 503-

623-7355. 
 

Dallas City Council Agenda 
Page 2 
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DALLAS CITY COUNCIL 
Monday, September 17, 2012 

Council Chambers 

The Dallas City Council met in regular session on Monday, September 17, 2012, at 7:00 p.m. in 1 
the Council Chambers of City Hall with Mayor Brian Dalton presiding.  2 

ROLL CALL AND PLEDGE OF ALLEGIANCE 3 

Council members present: Council President Wes Scroggin, Councilor Jim Brown, Councilor Jim 4 
Fairchild, Councilor Beth Jones, Councilor Jackie Lawson, Councilor Kevin Marshall, Councilor 5 
Murray Stewart, Councilor LaVonne Wilson, and Councilor Ken Woods, Jr.   6 

Also present were: Interim City Manager Jon Nelson, City Attorney Lane Shetterly, Director of 7 
Administrative Services Robert Spivey, Engineering and Environmental Services Director Fred 8 
Braun, Parks Supervisor Ron Lines, and Recording Secretary Emily Gagner.  9 

Mayor Dalton led the Pledge of Allegiance.  10 

COMMENTS FROM THE AUDIENCE 11 

Mayor Dalton asked the audience members to limit their speeches to five minutes.   12 

D. Stephen Pickering, 1895 S. Church Street, Dallas, Oregon, stated not taking into account the 13 
school district, City government should have priorities.  He listed what he felt were a city’s top 14 
four priorities, including providing for the safety of taxpaying residents, providing clean drinking 15 
water to taxpaying residents, providing sanitary sewer systems for the taxpaying citizens, and 16 
providing serviceable and safe streets for the residents.  He indicated things like parks, urban 17 
renewal, and other feel-good programs should take a back seat to those four priorities.  When 18 
times are flush, we should build monuments to ourselves but when times are tough we must 19 
recognize that fact and channel scarce resources into the four primary duties.  He stated he 20 
understood cities also passed ordinances and promoted and regulated businesses and other 21 
activities within the city, but those endeavors served to provide support for the priorities.  Mr. 22 
Pickering commented that his street was recently the front page poster child for streets within the 23 
city limits that the City had no intention of maintaining, yet he was expected to pay the same 24 
street fees as other taxpaying residents of the City under ordinance 1715 passed a couple years 25 
ago for the maintenance of his street.  He stated that by 2013, every citizen would be paying over 26 
$5 per month for street maintenance but being told residential streets are zero priority, adding that 27 
was not acceptable.  He asked the City to reconsider the status of the less than 1000 foot section 28 
of Church Street, which was an extension of Main Street and a feeder into the city by county 29 
residents on Church Road.     30 

Jake Frazier, 1260 SE Howe Street, Dallas, Oregon, stated he was the owner of Domino’s Pizza 31 
in Dallas.  He stated social media was a big thing, adding everyone was a part of it and there was 32 
no such thing as private media, particularly as a public official.  He passed out a print out of a 33 
string of Facebook comments regarding his business.  He highlighted comments he said were 34 
disconcerting to him from an elected official directed toward a business in Dallas.  He read a 35 
Facebook post regarding the Orkin man parked in front of his business and noted additional 36 
comments from people indicating they wouldn’t eat at his business.  Mr. Frazier explained that 37 
Domino’s required a pest inspection for each business every month to ensure there were no pests, 38 
adding he passed his pest inspection each month for the past year and received a 92 or above for 39 
the past several health inspections.  Mr. Frazier commented again that social media was not 40 
private. 41 

Todd Nelson, 14700 Webb Lane, Dallas, Oregon, stated he had heard a lot of rumors regarding 42 
Jerry Wyatt.  He asked the Council if they were aware of all the charges brought against Mr. 43 
Wyatt.  He also asked if the Council had received updates on the details as the case progressed.   44 
Next he asked who was representing the Council through the trial.  Mr. Nelson asked what the 45 
Council was hoping to see happen with the case and asked if they wanted a felony conviction with 46 
a prison sentence or if that was simply the police chief and the District Attorney.  He asked if the 47 
Council was in agreement with the charges that added up to a lifetime sentence in prison for Mr. 48 
Wyatt.  He asked if the Council had considered the use of an independent mediator or could they 49 
request it from the District Attorney.  He stated he understood the Council was not in control, 50 
adding they did have influence on what happened from here on out.  He indicated he’s heard 51 
several times this was completely out of the Council’s hands but he commented that they did have 52 
influence.  Mr. Nelson stated the City was looking at a lengthy and costly trial that they didn’t 53 
need and that was putting stress on the Council and staff that they didn’t need.  He advised the 54 
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citizens understood the pressure the Council was under.   1 

Vera Cronin, 1401 W Ellendale Avenue #59, Dallas, Oregon, stated she had known the Wyatt 2 
family for over four years and Jerry was a man you could depend on, a man of his word, and a 3 
man of integrity.  She said whatever allegations the City was bringing against Mr. Wyatt didn’t 4 
warrant the excessive amount of taxpayers’ money spent on the investigation.  She asked under 5 
whose authority the Police Department was acting on the investigation and wondered if there was 6 
a conflict of interest.  She asked why the matter was not solved in-house where it should have 7 
been addressed so that Mr. Wyatt was able to remedy any questions or problems.  She stated to 8 
her as a citizen it smelled fishy and looked like a set-up.    Ms. Cronin commented that when we 9 
work we get rewarded and asked if this was the reward for a man who resolved the City’s 10 
financial crisis.  She asked the Council to request the DA dismiss all charges against Mr. Wyatt.  11 
She said she hoped there were still good, decent men in this City who could do this for Jerry 12 
Wyatt. 13 

Heidi Kessel, 8565 Clow Corner Road, Independence, Oregon, stated she didn’t live in the City 14 
but had owned a business in Dallas for over twenty years.  She indicated she didn’t know all the 15 
circumstances of Mr. Wyatt’s case but she did know that when she called the City for her 16 
problems over the years, Mr. Wyatt was always one of the few that returned her call and was 17 
prompt.  She commented that he made sure her needs were taken care of as a business owner.  18 
Ms. Kessel advised that guilty or not guilty, she respected Jerry for what he did for her as a 19 
business owner in Dallas. 20 

Mr. Shetterly stated he wanted to underscore some things that were in the matter of public record.  21 
He indicated that because of the pending prosecution, the City needed to be careful not to engage 22 
in public debate regarding the charges and possibly interfere with what was happening with the 23 
District Attorney, the Court, and Mr. Wyatt’s attorney.  He clarified the Council wasn’t privy to 24 
all the evidence and information that was presented to the Grand Jury, which was convened by the 25 
District Attorney.  The Grand Jury brought the charges based on the evidence and testimony 26 
presented to it, not the City Council.  He indicated the police investigation, after the very earliest 27 
stages, was associated with the District Attorney’s office and the investigation that went forward 28 
was not independent and not under the charge of the Council but in cooperation with the District 29 
Attorney’s office.  Mr. Shetterly stated the Council was legally interested in the outcome, but 30 
didn’t have the full information about the facts and charges; those were in the possession of the 31 
District Attorney.  He advised that full discovery had been made and given to Mr. Wyatt’s 32 
attorney, so they knew all of the facts that that District Attorney knew and that was the venue in 33 
which it would all be resolved.  He stated everyone would have an opportunity to better evaluate 34 
where we were today with the perspective of some time as this resolved itself through the 35 
constitutional process.   36 

PUBLIC HEARING 37 

CONSENT AGENDA   38 

It was moved by Councilor Stewart and seconded by Councilor Scroggin to approve the Consent 39 
Agenda as presented.  The motion CARRIED UNANIMOUSLY.    40 

Items approved by the Consent Agenda: a) the September 4, 2012, City Council meeting 41 
minutes; b) separation of temporary aide; and c) report of the August 22, 2012, Citizen Advisory 42 
Committee for Residential Street Funding meeting. 43 

ITEMS REMOVED FROM CONSENT AGENDA 44 

There were no items removed from the Consent Agenda. 45 

REPORTS OR COMMENTS FROM COUNCIL 46 

Councilor Lawson stated she wanted to go on record that she had made every effort to contact Mr. 47 
Frazier so he would understand the slight comment she made was a joke.  She apologized that her 48 
friends would disparage his business, adding she made a public apology on her Facebook page. 49 

Councilor Jones indicated it was a good reminder for everyone that it was a small town and as 50 
much as she would like to have a public service life and a private life, it wasn’t possible.  She told 51 
Mr. Frazier she appreciated him coming in and providing that reminder.  52 

Councilor Marshall clarified that five of the eight comments on Councilor Lawson’s page were 53 
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not elected officials. 1 

Mayor Dalton reported that the Public Works and Parks Departments received a nice award from 2 
Polk Soil and Water Conservation District several weeks earlier for the Conservation Group of 3 
the Year.  He congratulated Kenn Carter, Fred Braun, and Ron Lines who represented the two 4 
agencies. 5 

Kenn Carter stated he was the former Assistant Public Works Director for the City and during that 6 
time, he was fortunate to have the opportunity work with Polk Soil and Water.  He commented it 7 
was nice to be recognized for the positive things the City did, adding they were ancillary but 8 
critical.  He indicated there were many low-cost things the City could do to protect its water 9 
source, adding wastewater and stormwater discharges came under that umbrella.  He explained 10 
the City had received grants from other agencies to do a lot of the work.  Mayor Dalton thanked 11 
Mr. Carter for the work he did. 12 

REPORTS FROM CITY MANAGER AND STAFF 13 

LONGBOARD EVENT PRESENTATION 14 

Mayor Dalton introduced Nicole Walker Sundby.  Ms Walker Sundby introduced Ian Ussery and 15 
Kyle Schmidt, two of the skaters that planned and participated in the event.  She explained the 16 
long boarding event that occurred on August 3 through 5 with the support of the City and Polk 17 
County. 18 

Ms. Walker Sundby presented a short video of the event highlights.  She noted there were no 19 
serious injuries, adding some of the falls looked bad, but the participants had good protective 20 
gear.   21 

Mr. Ussery stated he had contacted many different longboard companies about the event and 22 
many were impressed that it was city-sanctioned, adding it was one of the first city-sanctioned 23 
events in Oregon.   24 

Ms. Walker Sundby pointed out that Independence was working on a long boarding event in the 25 
next few weeks, noting it was cool that Dallas set the bar for those in Polk County. 26 

Ms. Walker Sundby thanked the City for their support.  Mr. Schmidt stated from a long boarders 27 
standpoint, the weekend event was everything they could have dreamed it would be, adding with 28 
the City behind them, there was no telling what they could do.   29 

Ms. Walker Sundby indicated in the future she hoped to have many more events and hoped the 30 
youth would continue to develop their leadership skills.   31 

Mayor Dalton and several Councilors thanked Ms. Walker Sundby and the participants for a great 32 
event. 33 

LOC LEGISLATIVE PRIORITIES 34 

Mr. Nelson reviewed the staff report.  He told the Councilors he did not plan to review the League 35 
of Oregon Cities’ legislative priorities individually, but would be happy to discuss them at a later 36 
time with anyone who was interested. 37 

OTHER  38 

Mayor Dalton stated he went to the Dallas High School football game the previous Friday.  He 39 
indicated they didn’t win but despite being down 40 to 6 in the last minutes of the game the crowd 40 
was amazing.  He commented that no one left early and everyone clapped and shouted and 41 
encouraged the team to their last play, noting it showed how the community supported each other. 42 

FIRST READING OF ORDINANCE 43 

SECOND READING OF ORDINANCE 44 

EXECUTIVE SESSION UNDER ORS 192.660(2)(a) 45 

Mayor Dalton recessed the meeting at 7:42 p.m. for an executive session to consider the 46 
employment of a public officer, employee, staff member, or individual agent. 47 
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Mayor Dalton reconvened the Council meeting at 8:30 p.m. 1 

OTHER BUSINESS 2 

There being no further business, the meeting adjourned at 8:30 p.m. 3 

Read and approved this _______ day of _________________________ 2012. 
    

    _______________________________________ 
                                     Mayor 

ATTEST: 

_________________________________________ 
Interim City Manager 
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Administrative Committee 

P O S T  M e e t i n g  A G E N D A  

1. Call to Order 

2. Comments from the Public 
Regarding Ms. Rogers’ comments, staff will 
provide additional information to the Council 
once the SDC discount term is completed. 
 

3. PEG Channel update 
Will be brought back to the committee after 
additional research 

4. City Attorney contract 
On agenda under Reports from City Manager 

5. Online payments discussion 
Staff will provide survey to customers and 
bring results back to committee 

6. Charter Franchise IGA  
On agenda under Reports from City Manager 

7. Administrative Services Director’s Report 

8. Finance Director’s Report 

9. Other  

10. Adjournment 

September 24, 
2012 

4:00 PM 

Council 
Chambers, 

Dallas City Hall, 
187 SE Court St, 

Dallas, OR  
97338 

 

Chair LaVonne Wilson 
Beth Jones 

Jackie Lawson 
Wes Scroggin 

Murray Stewart 
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 Administrative Committee 
Monday, September 24, 2012 

Members Present: Chair LaVonne Wilson, Beth Jones, and Wes Scroggin. Absent:  Jackie Lawson and 1 
Murray Stewart.    2 

Also Present: Interim City Manager Jon Nelson, Mayor Brian Dalton, City Attorney Lane Shetterly, 3 
Finance Director Cecilia Ward, Community Development/Operations Director Jason Locke, Director of 4 
Administrative Services Robert Spivey, and Recording Secretary Emily Gagner.  5 

Chair Wilson called the meeting to order at 4:02 p.m.     6 

Comments from the Public 7 

Chair Wilson asked for comments from members of the audience. 8 

Carol Christ indicated she wanted to tell the committee about a program for which she was the volunteer 9 
coordinator.  She handed out information regarding “Start Making a Reader Today” or SMART, a copy of 10 
which is attached to these minutes and incorporated herein. 11 

Nancie Rogers stated she had information for the committee regarding System Development Charges 12 
(SDCs).  She handed out statistics and additional information regarding the SDC reduction, a copy of 13 
which is attached to these minutes and incorporated herein.  She commented that she hoped the Council 14 
would review the information and reconsider renewing the reduction in SDC fees.  Chair Wilson stated the 15 
SDC reduction would sunset on September 30 and the Council would wait for a staff report. 16 

PEG Channel Update 17 

Mr. Locke stated that since he put the staff report together, a couple things had come up that made infor-18 
mation in the staff report not accurate.  He asked the committee to give him some more time to do some 19 
research.  He indicated it still stood that the City wanted a robust PEG (public education and government) 20 
channel that provided broadcasting information of interest to the residents of Dallas.   21 

City Attorney Contract 22 

Mr. Nelson reviewed the staff report.  He explained when evaluating a city attorney, there were three key 23 
elements to look at including quality legal service, responsive attorneys, and cost effectiveness.  He stated 24 
that in the City of Dallas’s case, Mr. Shetterly provided those three key areas in a Grade-A fashion.  He 25 
noted Mr. Shetterly had offered to provide the same service level at the same rate he’d had for the past 26 
several years. 27 

Council President Scroggin asked if it was possible for Mr. Shetterly or the City wanted to bow out of the 28 
agreement before December 31, 2014 if that was desired.  Mr. Shetterly explained it was a personal ser-29 
vices contract, so it was terminable by either party.   30 

It was moved by Councilor Jones and seconded by Council President Scroggin to recommend the Council 31 
approve the City Attorney services contract.  The motion carried unanimously. 32 

Chair Wilson stated she thought Mr. Shetterly had done an outstanding job for the City. 33 

Online Payments Discussion 34 

Page 8 of 114



Administrative Committee 
September 24, 2012 
Page 2 
 
 

 

Ms. Ward stated this topic had first been brought to the committee in January and she didn’t want it to fall 1 
through the cracks.  She indicated staff did get inquiries every month from people wanting to make online 2 
payments.  She stated one question staff had was the cost for the service, noting it depended on how many 3 
used the service.  She suggested providing a survey for customers to get a better idea of what they would 4 
be looking for.  She advised staff would make the survey available online as well as having paper copies 5 
available for walk-in customers and would advertise the survey on the utility bills.   6 

It was moved by Council President Scroggin and seconded by Councilor Jones to authorize staff to con-7 
duct an online payment survey.   The motion carried unanimously. 8 

Charter Franchise IGA 9 

Mr. Nelson reviewed the staff report.   10 

It was moved by Councilor Jones and seconded by Council President Scroggin to recommend the Council 11 
approve an IGA with the City of Nehalem and other cities for joint negotiation of Charter Communica-12 
tions franchises.  The motion carried unanimously. 13 

Administrative Services Director’s Report 14 

Mr. Spivey reported four employees had left the City since his last report and four part time employees 15 
were hired in that time. 16 

Finance Director’s Report 17 

Ms. Ward reported the auditors were out the week of September 10 to complete their field work and it 18 
went smoothly.  She explained the final report would be done by the end of December and the report 19 
would be presented to the Council by early in January.  Ms. Ward stated she was pursuing a change from 20 
credit cards to purchase cards, which were similar but the purchase cards allowed more control by allow-21 
ing her to set dollar limits and allow spending at specific vendors only.  She noted purchase cards also 22 
provided rebates from the bank. 23 

Other 24 

There was no other business and the meeting was adjourned at 4:23 p.m.  25 
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Administrative Committee 

A G E N D A  

1. Call to Order 

2. Comments from the Public 

This time is provided for citizens to 
address the Committee on any 
matters, including agenda items.  This 
is the only time during the meeting 
that the public will be allowed to 
speak. 

3. PEG Channel update 

4. City Attorney contract 

5. Online payments discussion 

6. Charter Franchise IGA  

7. Administrative Services Director’s Report 

8. Finance Director’s Report 

9. Other  

10. Adjournment 

September 24, 
2012 

4:00 PM 

Council 
Chambers, 

Dallas City Hall, 
187 SE Court St, 

Dallas, OR  
97338 

 

Chair LaVonne Wilson 
Beth Jones 

Jackie Lawson 
Wes Scroggin 

Murray Stewart 
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To:  Council Administrative Subcommittee 

From:  Jon Nelson, Interim City Manager 

Re: City Attorney Services Contract 

 
Recommendation:     
 
Recommend City Council approve the attached City Attorney Services contract. 
 
Background:      
 
The Personal Services Contract with Shetterly, Irick, and Ozias has expired and has not 
been updated to reflect changes in Municipal Court services and total monthly retainer 
amount.  Historically, contract renewal terms have been for two years.  The most recent 
thorough review highlighted the cost effectiveness and quality of legal services 
received. 
 
Given the current legal activity and city manager recruitment underway, soliciting 
interest from other providers is not recommended.  In the recent past, staff has not 
been contacted by other firms interested in providing legal services. 
 
In recognition of the City’s current financial challenges, Shetterly, Irick and Ozias are 
willing to perform their existing services at their existing rate through December 31, 2014.   
 
Fiscal Impact:   
 
None 
 
Attachments:   
 
Proposed City Attorney Services contract 

DALLAS CITY COUNCIL  
ADMINISTRATIVE SUBCOMMITTEE REPORT 

SEPTEMBER 24, 2012 
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City Attorney Agreement - 1 

 

CITY OF DALLAS, OREGON 
CITY ATTORNEY AGREEMENT 

 
This Agreement is made and entered into by and between the City of Dallas, Oregon 
(hereinafter r e fe r red  to as "City"), and Lane P. Shetterly, of the law firm of Shetterly, I r i ck  
& Ozias. 

 
Personnel.  Lane P. Shetterly is contracted as  city attorney and  general counsel  and shall be 
designated “ City Attorney."  Other attorneys in  the law firm are authorized to assist the City 
Attorney in carrying out the responsibilities of the position. The City Attorney may 
subcontract the representation of the City in the prosecution of matters in City’s Municipal 
Court and appeals from Municipal Court to the Circuit Court to a qualified attorney. 

 
Relationship to City Manager’s Office. Unless otherwise directed by motion or resolution of 
the City Council of the City of Dallas, the City Manager shall be the primary liaison between 
the City Attorney and the City Council. In this capacity, the City Manager shall have general 
responsibility for administering this Agreement and shall conduct such re- views and 
evaluations as he/ she may deem appropriate to encourage the provision of prompt, 
professional cost-effective legal representation. 

 

 
Scope of Services/Retainer. The City Attorney is responsible for City legal representation as 
authorized and directed by the City Manager.  Such services included in the retainer are:  

 
1.  Attendance at all City Council meetings. 

 

 
2.  Attendance at all Planning Commission meetings. 

 
 

3.  Attendance at  City  Council  and  Planning  Commission work  sessions  as 
needed,  department  head  meetings,  committee meetings, and  other  meetings 
as directed  by the City Manager  or his/her  designee when items under 
consideration warrant  attorney input concerning City business. 

 
4.   Provision of written and oral legal advice to City Manager and department 

personnel. 
 

5.  Provision of general legal advice on municipal matters to the Mayor, City 
Council, Planning Commission and City Council members. 

 

 
6.  Preparation and/ or review of ordinances, resolutions, contracts and other 

documents as requested. 
 

7.  Preparation of written legal opinions at the request of the City Manager or 
his/her designee. 

 
8.  Prosecution of all matters before the Dallas Municipal Court. 
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City Attorney Agreement - 2 

 
 

9.  Advice to department personnel on compliance with local and state purchasing 
procedures and public contracting statutes. 

 

 
10.  Review o f  newly enacted l a w s , adminis t rat ive  rules, and case law as 

requested, and advice to department personnel for appropriate compliance 
measures. 

 
11.  Provision of staff assistance and legal counsel relating to foreclosure of 

real property by the City. 
 

12.  Counsel relating to "Local Improvement Districts", creation and 
enforcement of municipal liens, and foreclosure of such liens. 

 
13.  Responses  to citizens'  requests  for information regarding ordinances, 

processes  and other  matters  of a legal  nature,  when  requested to do so by 
the City Manager.  It is not intended that this would include providing legal 
advice. 

 
Work Performed Outside of the Retainer.  The City Council and/ or City Manager m a y  
authorize w o r k  to be performed outs ide  of the work retainer.  Failure  to obtain  approval 
prior  to performing work  outside  of the retainer  may result  in the waiver  of 
compensation  for  services  performed.  Examples o f  services t h a t  are considered outside 
the retainer, for which the City may use outside counsel and/ or the City Attorney include: 

 
1.  Preparation for the issuance and sale of City bonds. 
 
2.  Preparation of business development loan/ guarantee documentation. 
 

 
3.  Personnel related issues, including labor negotiations. 
 
 
4.  Matters covered by the City's insurance policies, except as needed in a 

supporting role. 
 
5.  Legal  matters mutually  agreed  as outside of the retainer by the City Council 

and/  or City  Manager  and  City Attorney  and not  specifically listed  as 
included in the retainer. 

 
Compensation for Services.  As compensation for services included in the monthly retainer, 
City Attorney shall be paid $4,900.  For prosecution of matters in Municipal Court, and on 
appeal therefrom, the City Attorney or his contractor shall be paid $75 per hour for the first ten 
hours each month, and $50 per hour thereafter.   

 
 

 
Compensation for Services Performed Outside of the Retainer.  As compensation for ser- 
vices performed outside  of the retainer,  the City will pay the City Attorney  $150.00  per 
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City Attorney Agreement - 3 

hour,  and for outside  counsel  at such  rates  as charged  by outside  counsel  and approved 
by the City Manager. 

 
Additional Costs.  Out-of-pocket actual  expenses,  including expenses  related  with  law- 
suits, such as filing fees and deposition  charges,  shall be reimbursed by City as they are 
incurred,  provided  they are reasonable  and necessary. 

 
Term.  This Agreement shall remain in effect until December 31, 2014, provided, however, 
that the term may be extended  for additional  periods of two (2) years  by motion  of the 
City Council,  without  a written  amendment to this Agreement. This Agreement may be 
terminated by the City without advance notice if the City Attorney: 
 

1.  Willfully and repeatedly fails or refuses to comply with the policies, rules, 
regulations and standards established by the City which are communicated 
to the City Attorney. 

 
2.  Is convicted of any felony or misdemeanor involving moral turpitude; or 

 
 

3.  Becomes mentally, physically or legally incapable of performing the duties 
required under this Agreement. 

 
 
 
CITY OF DALLAS, OREGON   SHETTERLY, IRICK & OZIAS 
 
 
 
 
             

Brian Dalton, Mayor     Lane Shetterly 
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City of Dallas Agenda Item No. 
 5   

Topic:  Online Payments 
Update 

Prepared By: Cecilia Ward  Meeting Date:      Attachments:  Yes      No  
Approved By:  Jon Nelson September 24, 2012  

 
 

RECOMMENDED MOTION:     
 
Approval to conduct online payment survey to walk-in customers 
 
 
BACKGROUND:      
 
In January 2012, finance presented to the Administrative Committee and the City Council the 
possibility of providing an online payment option for court and utilities through the city website.  
There were a few concerns that arose such as; charging the customer a minimal fee per 
transaction and the cost of providing service.   
 
The finance office receives inquiries every month regarding this service.  At this time, we would 
like to conduct a written survey within the office to walk-in customers to be able to understand 
what the customers would like to see through this service.  We could also provide an online 
survey for our customers with a note about it on our utility bills. 
 
 
FISCAL IMPACT:   
 
None 
 
 
ATTACHMENTS:   
 
Online Payment Survey 

DALLAS CITY COUNCIL  

ADMINISTRATIVE SUBCOMMITTEE REPORT 
  

TO: COUNCIL ADMINISTRATIVE SUBCOMMITTEE 
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CITY OF DALLAS ONLINE ACCESS SURVEY 

 
 
1. Would you pay your bill online through our website if it was available?   

5 Yes  5  No 
 
2. How often would you use such a service?   

5 Every month  5  Sometimes    5 Never    
 
3. Would you be willing to pay a minimal fee to cover the charges associated with such a service?  

5 Yes  5  No 
 
4. Would you find it useful to be able to look up your account online to view your balance, payments and 

water consumption? 
5 Yes  5  No 

 
5. If it were available, would you prefer to get your monthly statement via email or in the mail?  

5 Email  5  Paper Statement via US Postal Service 
 

Additional Comments: 
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________ 
 

 
 

 
CITY OF DALLAS ONLINE ACCESS SURVEY 

 
 
1. Would you pay your bill online through our website if it was available?   

5 Yes  5  No 
 
2. How often would you use such a service?   

5 Every month  5  Sometimes    5 Never    
 
3. Would you be willing to pay a minimal fee to cover the charges associated with such a service?  

5 Yes  5  No 
 
4. Would you find it useful to be able to look up your account online to view your balance, payments and 

water consumption? 
5 Yes  5  No 

 
5. If it were available, would you prefer to get your monthly statement via email or in the mail?  

5 Email  5  Paper Statement via US Postal Service 
 

Additional Comments: 
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________ 
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City of Dallas Agenda Item No.  
6   

Topic:  Charter Franchise 
IGA 

Prepared By: Emily Gagner  Meeting Date:      Attachments:  Yes      No  
Approved By:  Jon Nelson July 23, 2012  

 
 

RECOMMENDED MOTION:     
 
Motion to recommend the Council approve an IGA with the City of Nehalem and other cities for 
joint negotiation of Charter Communications franchises. 
 
 
BACKGROUND:      
 
Last spring former City Manager Wyatt discussed an IGA with the City of Nehalem and a group 
of other cities to work together to negotiate a new standard Charter franchise agreement.  We 
have made an initial payment to the City of Nehalem for the work being done, but an IGA was 
never approved by the Council.  The City Attorney and staff have reviewed the IGA and feel it 
would be in the City’s best interest to participate in this.  The cost of the process is not 
anticipated to exceed $1,000 and will likely be less. 
 
Our current franchise agreement with Charter expires in 2015.  They have historically been very 
difficult to negotiate with and we feel this joint effort with other cities will provide additional 
leverage when we are ready to proceed with negotiations.  Additionally, the new franchise 
agreement should address all the telecommunication services provided by Charter, not just 
television. 
 
 
FISCAL IMPACT:   
 
Approximately $1,000 
 
 
ATTACHMENTS:   
 
Email from Michael Nitzsche, City Mgr of Nehalem 
Charter Franchise IGA 
Engagement letter from attorney working on franchise 

DALLAS CITY COUNCIL  

ADMINISTRATIVE SUBCOMMITTEE REPORT 
  

TO: COUNCIL ADMINISTRATIVE SUBCOMMITTEE 
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Building & Grounds 
Committee 

P O S T  M e e t i n g  A G E N D A  

1. Call to Order 

2. Comments from the Public 

3. Surplus real property 

a. Farm house 
Staff will get accurate estimates for repairs, 
prepare a staff report, and bring to the 
Council, likely at the second meeting in 
October 

4. Community Development/Operations 

Director’s Report 

5. Other  

6. Adjournment 

September 24, 
2012 

4:00 PM 

Council 
Chambers, 

Dallas City Hall, 
187 SE Court St, 

Dallas, OR  
97338 

 

Chair Jackie Lawson 
Beth Jones 

Wes Scroggin 
Murray Stewart 

LaVonne Wilson 
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Building and Grounds Committee 
Monday, September 24, 2012 

Members Present: Acting Chair LaVonne Wilson, Beth Jones, and Wes Scroggin.  Absent:  Jackie Lawson 1 
and Murray Stewart.   2 

Also Present: Interim City Manager Jon Nelson, Mayor Brian Dalton, City Attorney Lane Shetterly, 3 
Finance Director Cecilia Ward, Community Development/Operations Director Jason Locke, 4 
Administrative Services Director Robert Spivey, and Recording Secretary Emily Gagner.  5 

Acting Chair Wilson called the meeting to order at 4:23 p.m.   6 

Comments from the Public 7 

Acting Chair Wilson asked for comments from audience members.  There were none.   8 

Surplus Real Property  9 

Mr. Locke reviewed his staff report.  He reviewed the three options for the property, which included fixing 10 
the property and renting it, selling the property as-is, or fixing the property and selling it.  He noted a fourth 11 
option would be to let it sit vacant and do nothing with it. 12 

Council President Scroggin recommended the second option to the full Council, to sell the property as-is.  13 
He added the Council could look at selling it as-is or fix it and sell it, but he wanted the property to get 14 
sold. 15 

Councilor Jones stated she would recommend making the repairs and then selling it because it was hard 16 
enough to get funding.  Mr. Shetterly noted the Council could sell the property on a land sales contract if 17 
the purchaser couldn’t get financing.  He added that would shift the City’s role from landlord to banker. 18 

Mr. Locke indicated he could get a better estimate for repairs, noting the $10,000 figure was on the outside 19 
of what it would cost.  He added the house was overall in good shape and had several attractive qualities.  20 
He explained a few thousand dollars in repairs would be worth it so if the committee wanted to go in that 21 
direction, he could get better estimates for the repairs.  22 

It was moved by Council President Scroggin and seconded by Councilor Jones to forward options 2 and 3 23 
to the Council for consideration.  The motion carried unanimously. 24 

Community Development/Operations Director’s Report 25 

Mr. Locke reviewed his division reports.       26 

Other 27 

There was no other business and the meeting was adjourned at 4:39 p.m.  28 
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Building & Grounds 
Committee 

A G E N D A  

1. Call to Order 

2. Comments from the Public 

This time is provided for citizens to 
address the Committee on any 
matters, including agenda items.  This 
is the only time during the meeting 
that the public will be allowed to 
speak. 

3. Surplus real property 

a. Farm house 

4. Community Development/Operations 

Director’s Report 

5. Other  

6. Adjournment 

September 24, 
2012 

4:00 PM 

Council 
Chambers, 

Dallas City Hall, 
187 SE Court St, 

Dallas, OR  
97338 

 

Chair Jackie Lawson 
Beth Jones 

Wes Scroggin 
Murray Stewart 

LaVonne Wilson 
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City of Dallas Agenda Item No.  
5 d 

Topic: Ratify various 
intergovernmental agreements   

Prepared By: Emily Gagner Meeting Date:      Attachments:  Yes      No  
Approved By: Jon Nelson  October 1, 2012  

 
 

RECOMMENDED MOTION:     
 
By approving the consent agenda, the Council would be ratifying the IGA with the City of 
Woodburn for structural/mechanical plan reviews and the IGAs with DPSST and the City of 
Independence for fleet maintenance/repair services.   
 
 
BACKGROUND:      
 
In 2010, the City of Dallas and the City of Woodburn entered into an intergovernmental 
agreement (IGA) for structural and mechanical plan review services.  The agreement provides 
that each agency will provide personnel to provide backup services as needed.  Because of 
staffing reductions in Woodburn, our Building Official has been providing commercial plan 
review services to assist their building department and we are being paid $100 per hour for his 
time under the current agreement.   
 
In 2009, the City’s Fleet Management Division entered into IGAs with the Oregon Department 
of Public Safety Standards and Training (DPSST) and with the City of Independence to provide 
fleet maintenance and/or repair services.  Under these agreements, DPSST pays us $65 per hour 
and Independence pays $75 per hour plus the actual cost of parts.   
 
In an effort to provide greater transparency and Council involvement, staff is bringing these 
agreements before the Council to ratify them.     
 
 
FISCAL IMPACT:   
 
All these agreements provide revenue which positively impacts the budget 
 
 
ATTACHMENTS:   
 
IGA and addendum with City of Woodburn for structural/mechanical plan reviews 
IGA with City of Independence for fleet repair 
IGA and addenda with DPSST for fleet maintenance 

DALLAS CITY COUNCIL 
REPORT 

  

TO: MAYOR BRIAN DALTON AND CITY COUNCIL 
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City of Dallas Agenda Item No.  
8 a 

Topic: City Attorney Services 
Contract  

Prepared By: Emily Gagner Meeting Date:      Attachments:  Yes      No  
Approved By: Jon Nelson  October 1, 2012  

 
 

RECOMMENDED MOTION:     
 
Motion to approve the City Attorney Services contract.   
 
 
BACKGROUND:      
 
The personal services contract with Shetterly, Irick and Ozias has expired.  In addition the 
contract needed to be updated to reflect changes in Municipal Court services and the monthly 
retainer amount.  The proposed contract is for just over two years, expiring on December 31, 
2014, with an option to extend it for an additional two years by motion of the Council.   
 
Given the City’s current financial challenges, Shetterly, Irick and Ozias are willing to perform 
their existing services at their current rate through December 31, 2014. 
 
The Administrative Committee reviewed the proposed contract and voted unanimously to 
recommend the Council approve the contract.   
 
 
FISCAL IMPACT:   
 
None 
 
 
ATTACHMENTS:   
 
Proposed City Attorney Services contract 
 
 

DALLAS CITY COUNCIL 
REPORT 

  

TO: MAYOR BRIAN DALTON AND CITY COUNCIL 
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City Attorney Agreement - 1 

 

CITY OF DALLAS, OREGON 
CITY ATTORNEY AGREEMENT 

 
This Agreement is made and entered into by and between the City of Dallas, Oregon 
(hereinafter r e fe r red  to as "City"), and Lane P. Shetterly, of the law firm of Shetterly, I r i ck  
& Ozias. 

 
Personnel.  Lane P. Shetterly is contracted as  city attorney and  general counsel  and shall be 
designated “ City Attorney."  Other attorneys in  the law firm are authorized to assist the City 
Attorney in carrying out the responsibilities of the position. The City Attorney may 
subcontract the representation of the City in the prosecution of matters in City’s Municipal 
Court and appeals from Municipal Court to the Circuit Court to a qualified attorney. 

 
Relationship to City Manager’s Office. Unless otherwise directed by motion or resolution of 
the City Council of the City of Dallas, the City Manager shall be the primary liaison between 
the City Attorney and the City Council. In this capacity, the City Manager shall have general 
responsibility for administering this Agreement and shall conduct such re- views and 
evaluations as he/ she may deem appropriate to encourage the provision of prompt, 
professional cost-effective legal representation. 

 

 
Scope of Services/Retainer. The City Attorney is responsible for City legal representation as 
authorized and directed by the City Manager.  Such services included in the retainer are:  

 
1.  Attendance at all City Council meetings. 

 

 
2.  Attendance at all Planning Commission meetings. 

 
 

3.  Attendance at  City  Council  and  Planning  Commission work  sessions  as 
needed,  department  head  meetings,  committee meetings, and  other  meetings 
as directed  by the City Manager  or his/her  designee when items under 
consideration warrant  attorney input concerning City business. 

 
4.   Provision of written and oral legal advice to City Manager and department 

personnel. 
 

5.  Provision of general legal advice on municipal matters to the Mayor, City 
Council, Planning Commission and City Council members. 

 

 
6.  Preparation and/ or review of ordinances, resolutions, contracts and other 

documents as requested. 
 

7.  Preparation of written legal opinions at the request of the City Manager or 
his/her designee. 

 
8.  Prosecution of all matters before the Dallas Municipal Court. 
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City Attorney Agreement - 2 

 
 

9.  Advice to department personnel on compliance with local and state purchasing 
procedures and public contracting statutes. 

 

 
10.  Review o f  newly enacted l a w s , adminis t rat ive  rules, and case law as 

requested, and advice to department personnel for appropriate compliance 
measures. 

 
11.  Provision of staff assistance and legal counsel relating to foreclosure of 

real property by the City. 
 

12.  Counsel relating to "Local Improvement Districts", creation and 
enforcement of municipal liens, and foreclosure of such liens. 

 
13.  Responses  to citizens'  requests  for information regarding ordinances, 

processes  and other  matters  of a legal  nature,  when  requested to do so by 
the City Manager.  It is not intended that this would include providing legal 
advice. 

 
Work Performed Outside of the Retainer.  The City Council and/ or City Manager m a y  
authorize w o r k  to be performed outs ide  of the work retainer.  Failure  to obtain  approval 
prior  to performing work  outside  of the retainer  may result  in the waiver  of 
compensation  for  services  performed.  Examples o f  services t h a t  are considered outside 
the retainer, for which the City may use outside counsel and/ or the City Attorney include: 

 
1.  Preparation for the issuance and sale of City bonds. 
 
2.  Preparation of business development loan/ guarantee documentation. 
 

 
3.  Personnel related issues, including labor negotiations. 
 
 
4.  Matters covered by the City's insurance policies, except as needed in a 

supporting role. 
 
5.  Legal  matters mutually  agreed  as outside of the retainer by the City Council 

and/  or City  Manager  and  City Attorney  and not  specifically listed  as 
included in the retainer. 

 
Compensation for Services.  As compensation for services included in the monthly retainer, 
City Attorney shall be paid $4,900.  For prosecution of matters in Municipal Court, and on 
appeal therefrom, the City Attorney or his contractor shall be paid $75 per hour for the first ten 
hours each month, and $50 per hour thereafter.   

 
 

 
Compensation for Services Performed Outside of the Retainer.  As compensation for ser- 
vices performed outside  of the retainer,  the City will pay the City Attorney  $150.00  per 
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City Attorney Agreement - 3 

hour,  and for outside  counsel  at such  rates  as charged  by outside  counsel  and approved 
by the City Manager. 

 
Additional Costs.  Out-of-pocket actual  expenses,  including expenses  related  with  law- 
suits, such as filing fees and deposition  charges,  shall be reimbursed by City as they are 
incurred,  provided  they are reasonable  and necessary. 

 
Term.  This Agreement shall remain in effect until December 31, 2014, provided, however, 
that the term may be extended  for additional  periods of two (2) years  by motion  of the 
City Council,  without  a written  amendment to this Agreement. This Agreement may be 
terminated by the City without advance notice if the City Attorney: 
 

1.  Willfully and repeatedly fails or refuses to comply with the policies, rules, 
regulations and standards established by the City which are communicated 
to the City Attorney. 

 
2.  Is convicted of any felony or misdemeanor involving moral turpitude; or 

 
 

3.  Becomes mentally, physically or legally incapable of performing the duties 
required under this Agreement. 

 
 
 
CITY OF DALLAS, OREGON   SHETTERLY, IRICK & OZIAS 
 
 
 
 
             

Brian Dalton, Mayor     Lane Shetterly 
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City of Dallas Agenda Item No.  
8 b 

Topic: Charter Franchise IGA  

Prepared By: Emily Gagner Meeting Date:      Attachments:  Yes      No  
Approved By: Jon Nelson  October 1, 2012  

 
 

RECOMMENDED MOTION:     
 
Motion to approve entering into an intergovernmental agreement (IGA) with the City of 
Nehalem and other cities for joint negotiation of Charter Communications franchises.   
 
 
BACKGROUND:      
 
Last year, the City discussed an IGA with the City of Nehalem and a group of other smaller 
cities to work together to negotiate a new standard Charter franchise agreement.  We made an 
initial payment of $135 to the City of Nehalem, but an IGA was never approved by the Council.   
 
The City Attorney and staff have reviewed the IGA and feel it would be in the City’s best 
interest to participate.   
 
Our current franchise agreement with Charter expires in 2015.  They have historically been 
difficult to negotiate with and feel this joint effort will give us leverage when we are ready to 
proceed with negotiations.  This new franchise agreement should also address all the 
telecommunication services provided by Charter, not just television. 
  
 
FISCAL IMPACT:   
 
Approximately $1,000 
 
 
ATTACHMENTS:   
 
Charter Franchise IGA 
 
 
 

DALLAS CITY COUNCIL 
REPORT 

  

TO: MAYOR BRIAN DALTON AND CITY COUNCIL 
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City of Dallas Agenda Item No.   
8 c  

Topic:  Library Update 
 

Prepared By: Robert Spivey  Meeting Date:      Attachments:  Yes      No  
Approved By:  Jon Nelson October 1, 2012  

 
 

RECOMMENDED MOTION:     
 
None 
 
BACKGROUND:   
    
Library hours: 
 
The library staff conducted a usage survey to determine the optimal hours for the winter season. 
The Library Board reviewed the information and the three staff recommendations. The board 
agreed to adjust the closing time of the library on Mondays and Thursdays from 7:00 p.m. to 5 
p.m. All other hours will remain the same. 
 
Lead Librarian Position: 
 
The Library Board met and discussed the open position of Lead Librarian. They recommended 
that the city not pursue filling the vacant position at this time. Current budget limitations 
significantly restrict the total number of staff hours. Bringing on a full or part time Lead 
Librarian would force the reduction of current staff hours without measurable positive impact to 
the service area. While a Lead Librarian is very desirable, the benefits would not be recognized 
when staff hours are reduced. The Library Board will be making budget recommendations to 
budget committee at some point in the future. 
 
FISCAL IMPACT:   
 
None 
 
ATTACHMENTS:   
 
Dallas Library Board Minutes August 14, 2012, and September 18, 2012. 
 

DALLAS CITY COUNCIL  

STAFF REPORT 
  

TO: MAYOR BRIAN DALTON AND DALLAS CITY COUNCIL 
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DALLAS LIBRARY BOARD - CITY HALL 
August 14, 2012  

The Library Board met on Tuesday, August 14, 2012 at 4:00 pm in the City Hall Conference 
Room.  Board members present were Darla Newton, Marge Hilts, Marianne Moore, and Grace 
Scatterday.   In addition to the Board, Administrative Services Manager Robert Spivey and 
Librarian Rosalyn McGarva were present. 

The minutes from the April 2012 meeting were reviewed and approved by the Board with the 
change of 2011 to 2012 after spring break and National Library week. 

The Librarian provided the update for the Board on Library activities since April 2012, Meteorite 
Program funded by NASA was attended by over 70 people. Summer Reading 2012 activities (7 
activities with over 2,637 attending), Storytimes with over 929 attending. For the first time we 
had an Adult Summer Reading Program with over 100 participating, 35 turned in their tickets 
netting 20 winners.  Our 2 Lego programs added 61 participants to the mix. Rosalyn reported 
the library would be offering Food 4 Fines September 10-15 and September is Library Card 
signup month. 

Robert discussed the staffing issue and asked the Library Board’s opinion on cutting staff to hire 
a Director or keep staff as is and find funding after the first of the year to hire a Director and 
keep the staff as is now.  The Board agreed the current staff should not be cut.  Robert is 
validating the Library Board and their position with the City.  Rosalyn read the ORS Statutes 
pertaining to the Board out loud and Robert handed out copies of the City policies pertaining to 
the Library Board.  Robert suggested the Board meets every month for the next two months at 
least then every other month thereafter. 

Grace reported the Friends of the Library booksale brought in $2,037.75.  The majority of the 
leftovers from the booksale went to Literacy Organizations.  Robert asked if the storage unit for 
the books was big enough, it was this year.  The City takes $63.00 each month out of the 
Library Budget to pay for this storage, for a total yearly expenditure of $756.00. 

Grace asked for everyone’s e-mail address to facilitate meetings and e-mail minutes to Board 
members. 

Rosalyn reported Trust Management Grant is in its final stages and the Dallas Community 
Foundation Grant is 75% completed. Rosalyn handed out the updated Library Board Manuals. 

Since Marge has decided to join Morty in retirement which leaves the board with two positions 
to fill.   The Board voted on Cari Richey and Carol Christ as replacements to be taken to the City 
Council for appointment.  Robert will be taking their names to the next City Council meeting. 

There being no further business, the next meeting date was set for September 18, 2012. 

The meeting was adjourned at 5:20 pm. 
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LIBRARY BOARD MEETING 
SEPTEMBER 18, 2012 4:00 P.M. CITY HALL 

 
1. Approval of Minutes – August 14, 2012 Approved as read. 

 
2. Report from the Library 

A. General Information 
1) Update on Library Activities – Summer Reading Program a great success as was the 

very first Adult Summer reading program with over 100 participants and 20 winners.  
Children’s Summer Reading had over 2,637 attending the activities. 

2) Food 4 Fines September 10-15 – 369 lbs. of food collected $367.41 fines waived. 
3) September is Library Card Sign-up Month-The Friends of the Library visited the Bounty 

Market to hand out Library Card Applications! This was very successful. 
 

3. Robert 
Capital Improvement (2013-14) – We have 3 targets Robert asked the Board to prioritize 
them. 1) Patron furniture 2) Staff furniture 3) Paint. 
Rosalyn pointed out for patron furniture (with current space) we really only need a place for 
patrons to plug in their laptops, with no wires running across the walkway.  For staff furniture 
a couple of new chairs.  What we really need is paint. Discussion included patron furniture, 
including “electrical needs” for 2013-14, with 2014-15 priorities being painting & staff 
furniture. 
Robert wants to make sure the Board has a voice in the upcoming 2013-14 budget session.  
He reminded the Board he needed their input on staff hiring and recommended keeping status 
quo until the new City Manager is on board and acquainted with city funding and priorities. 

 
4. New Library Board Members- Cari Richey & Carol Christ were introduced.  It was decided to 

have everyone submit a mini-biography so the board and City staff can all become better 
acquainted with each other’s abilities, desires, and styles. 
 

5. Update e-mail addresses-Updated Grace’s & Darla’s. 
 

6. Staff Recommendation of hours – 3 proposals were given. #1 with current hours of 10-7 Mon.-
Thurs, 10-5 Fri. & Sat. #2 proposed 10-5 Mon. 10-7 Tues & Wed. 10-5 Thurs. Fri. & Sat. #3 
proposed 10-5 Mon. 10-7 Tues, Wed. & Thurs.  & 10-5 Fri. & Sat. These hours were suggested 
after patron counts and careful study. The board adopted Recommendation #2.  Robert will 
find out when this will take effect. 
 

7. Other Business- It was suggested Board meetings continue every month for a while. The 
Friends wish to have a 100th birthday celebration on Saturday, Dec. 1, 2012, 11:00 a.m. for 
the Carnegie Library at the current Dallas Public Library.  Discussion centered on how to 
advertise Library events.  Reader Board, City Manager’s Newsletter, School website, school 
visits, City/Library website, IO and possibly in the water bill (Robert is checking on this). 
Rosalyn will check with John @ CCRLS about information on checkout receipts. 
 

8. Next Meeting Date – Oct. 16, 2012, 4:00 p.m. City Hall Conference Room 
 

9. Adjournment 4:58p.m. 
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September 25, 2012 
 
 
To:  Mayor and City Council 

From: Jon Nelson 

Re: Interview Panels for City Manager Candidates 

 
At the end of the executive session on September 21, Nancy Boyer indicated I 
would provide staff input on interview panels representation.    My feedback 
follows. 
 

A.  Community Leaders Panel 
a. Economic Development Commission Chair Nancy Adams 
b. Budget Committee Chair Kelly Gabliks 
c. Library Board Chair Grace Scatterday 
d. Parks Board Chair Dick Hoffman 
e. Planning Commission Chair Chuck Lerwick 
f. Urban Renewal District Advisory Committee Chair David Shein 
g. Chamber of Commerce Chair Jim Fowler 
h. Dallas Ministerial Association President Gary Ivey 
 

B. Key Partners Panel 
a. Chamber of Commerce Executive Director Chelsea Pope 
b. Volunteer Firefighters Association President Eriks Gabliks 
c. Polk County Commissioners Chairman Mike Ainsworth 
d. Polk Soil and Water Conservation District Manager Jackie Hastings 
e. Polk Community Development Corporation Executive Director Rita 

Grady 
f. Dallas School Board Chair Mike Bollman 
g. West Valley Hospital Administrator Bob Brannigan 
 

C. Staff Panel 
a. Finance Director Cecilia Ward 
b. Fire Chief Bill Hahn 
c. Engineering and Environmental Services Director Fred Braun 
d. Community Development & Operations Director Jason Locke 
e. Police Chief John Teague 
f. Director of Administrative Services Robert Spivey 
g. Assistant to the City Manager/City Recorder Emily Gagner 
h. City Attorney Lane Shetterly 
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It is more important for the staff that will be working daily with the City 
Manager to participate in a panel than a panel of “peer” city managers.  
Additionally, I will be able to provide feedback on any city manager 
experience issues the candidates may have. 

 
D. Community Meet & Greet 
 This is designed for staff and community members interested but not 
serving on a panel to meet the candidates.  Would you prefer this be held at 
the Civic Center or the upstairs meeting room at the Fire Department? 
 
E. Candidate Exit Interview 
 It is suggested that each candidate have a half hour with Mayor Dalton, 
Council President Scroggin and me to answer candidate questions that were 
not part of the interview panels. 
 
Your approval on the above recommendations, or as revised, will allow staff 
and the participants to schedule accordingly. 
 
 
 
 
c:  Nancy Boyer 
 Department Heads 
 Emily Gagner 
 Lane Shetterly 
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